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Request for Acting Supervisor of Radioactive Material Authorization
University Isotopes Committee, Penn State University
1. Introduction:

In accordance with the University's Rules and Procedures for Users of Radioactive Material, the Supervisor of radioactive material laboratories must arrange for someone to assume responsibilities for his/her radioactive material authorization prior to terminating employment or when leaving the area for more than six consecutive weeks. Complete the items in the form below using as much space as required for each entry. Print the form, sign by both the authorized supervisor and the potential acting supervisor, then email a signed copy to ORP at ORP-Isotope@psu.edu or mail it to: 
The Office for Research Protections 
 205 The 330 Building 

University Park, PA 16802

2. Supervisors’ Information
	Auth. Supervisor’s Name
	
	Period away from campus
	From:
	
	To:
	

	Information for the potential acting Supervisor

	Acting Supervisor’s Name
	
	Email (Penn State)
	

	College
	
	Department
	

	Office (Room and Building)
	
	Campus mail
	

	Office phone
	
	Laboratory phone
	

	Home phone (required)
	
	Cell phone (Emergency)
	


3. Acting Supervisor’s Responsibilities
The acting supervisor will be responsible for all activities involving radioactive material use under this authorization to use radioactive material. The acting supervisor is responsible for the actions of all individuals working under this authorization. The responsibilities of the acting supervisor include, but are not limited to, the following:

1. Ensure that all individuals using radioactive material under my authorization complete all radiation safety training required by the University Isotopes Committee.

2. Ensure that all personnel using radioactive material under my authorizations are properly trained in the techniques to be used in my laboratories.

3. Notify the Environmental Health and Safety immediately in the event of any radiological emergency.

4. Decontaminate any facilities contaminated by material used under my authorization to use radioactive materials. EHS will supervise and assist in such decontamination, if necessary.

5. Maintain a current record of the radioactive materials in possession under my authorization.

6. Ensure the secure storage of all radioactive materials, including radioactive wastes.

7. Prepare, classify, and describe radioactive waste, as required by EHS, prior to requesting collection of the waste for disposal.

8. Direct all orders, transfers, and shipments of radioactive materials to EHS for processing or approval.

9. Notify the University Isotopes Committee and arrange for someone to assume responsibility for these authorizations prior to terminating his or her employment or leaving for an extended period (in excess of six consecutive weeks).

10.
Report to the appropriate laboratories immediately upon being notified of an emergency (fire, contamination, flood, equipment malfunction, spill, etc.) and provide all possible advice and assistance with regard to the hazards from radiation or radioactive material.
4. Signatures:

	I have discussed and explained all appropriate rules, regulations and responsibilities, and wish to appoint the above named individual as acting supervisor in my absence.

________________________________________

Signature of the authorized Supervisor
	I understand all of the appropriate rules and regulations, and wish to take on all responsibilities associated with serving as acting supervisor for radioactive materials usage for this supervisor.

_________________________________________

Signature of Requested Acting Supervisor


5. Training Requirements:

Applicants for the position of Acting Supervisor must satisfy educational, training, and experience requirements before they will be permitted to act as a Radiation Laboratory Supervisor. Provide the following information identifying the formal training and experience that the Acting Supervisor has received.

Formal Classroom Education or Training:
	Topic
	University/College or company name

 and address where you received education or training.
	Course Title
	Course length in hours or number of credits.

	General principles of radioactivity and radioactive materials.
	
	
	

	Characteristics and types of ionizing radiation.
	
	
	

	Units of radiation dose and radioactive material quantities.
	
	
	

	Radiation detection instrumentation.
	
	
	

	Biological hazards and effects of exposure to ionizing radiation.
	
	
	

	General principles of radiation protection practices.
	
	
	


Radiation Detection Instrumentation Experience:
	List each instrument separately.

(GM survey meter, liquid scintillation counter, gamma spectroscopy, etc.)
	University/College or company name and address where you gained experience with the instrument.
	Type of work performed.

(Contamination surveys, sample analysis, etc.)


	Years of experience.

	
	
	
	

	
	
	
	

	
	
	
	


Please identify the types of dispersible radioactive materials, sealed sources or radiation generating devices with which you have experience, and the type of work performed:
	Isotopes and/or devices used.  (list individually)
	University/College or company name and address where you gained experience working with these materials.
	Type of work performed.  (DNA labeling, gel electrophoresis, radio-iodination, x-ray crystallography, etc.)
	Activity of isotopes used. 

(mCi)
	Years of experience.

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


6. Radiation Safety Officer’s, or delegate’s, recommendation for approval: ____________         Date: ___________
January 2019
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